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�

�� :KDW�LI�,�ORVW�P\�MRE�RU�ZDV�IRUFHG�WR�WDNH�OHDYH"�
�

ߦ <RX�PD\�TXDOLI\�IRU�8QHPSOR\PHQW�,QVXUDQFH�%HQHILWV ���,I�\RX�KDYH�ORVW�\RXU�MRE�RU�
\RXU�HPSOR\HU�IRUFHG�\RX�WR�WDNH�XQSDLG�OHDYH��\RX�PD\�TXDOLI\�IRU�8QHPSOR\PHQW�
,QVXUDQFH�EHQHILWV��8,��WKURXJK�WKH�&DOLIRUQLD�(PSOR\PHQW�'HYHORSPHQW�'HSDUWPHQW�
�(''����
�
:KDW�DUH�WKH�UHTXLUHPHQWV�WR�JHW�XQHPSOR\PHQW�EHQHILWV"�

Ɣ <RX�PXVW�EH�³DEOH�DQG�DYDLODEOH�WR�ZRUN�´�7KDW�PHDQV�\RX�PXVW�EH��DXWKRUL]HG�WR�
ZRUN�LQ�WKH�8�6���$1'�\RX��PXVW�EH�KHDOWK\����

Ɣ 8VXDOO\��\RX�QHHG�WR�EH�ORRNLQJ�IRU�ZRUN�WR�UHFHLYH�WKH�EHQHILWV���%87��LI�\RX�DUH�
WHPSRUDULO\�RXW�RI�ZRUN�EHFDXVH�RI�&29,'�����DQG�H[SHFW�WR�JR�EDFN�WR�WKH�VDPH�
HPSOR\HU��\RX�DUH�QRW�UHTXLUHG�WR�VHHN�ZRUN��

�
:KHQ�FDQ�,�JHW�XQHPSOR\PHQW�EHQHILWV"�

Ɣ 7KH�XVXDO���ZHHN�ZDLWLQJ�SHULRG�KDV�EHHQ�ZDLYHG�E\�WKH�JRYHUQRU¶V�H[HFXWLYH�
RUGHU��<RX�PD\�VWDUW�JHWWLQJ�EHQHILWV�DV�VRRQ�DV�(''�FDQ�SURFHVV�\RXU�
DSSOLFDWLRQ���

�
+RZ�PXFK�DUH�XQHPSOR\PHQW�EHQHILWV"�

Ɣ ,W�GHSHQGV�RQ�ZKDW�\RXU�LQFRPH�ZDV�ZKHQ�\RX�ZHUH�ZRUNLQJ��,W�FDQ�EH�DQ\ZKHUH�
EHWZHHQ�����DQG������SHU�ZHHN���

Ɣ 7R�HVWLPDWH�KRZ�PXFK�\RXU�EHQHILWV�ZLOO�EH��WU\�WKLV�RQOLQH�FDOFXODWRU�E\�(''��
KWWSV���ZZZ�HGG�FD�JRY�8QHPSOR\PHQW�8,�&DOFXODWRU�KWP�

Ɣ )RU�PRUH�RQ�KRZ�EHQHILWV�DUH�FDOFXODWHG��FKHFN�RXW�WKLV�JXLGDQFH�IURP�(''��
KWWSV���ZZZ�HGG�FD�JRY�SGIBSXEBFWU�GH����DE�SGI�

�
:KHUH�GR�,�DSSO\"��)RU�LQVWUXFWLRQV�RQ�KRZ�WR�DSSO\��SOHDVH�VHH�RXU��VHFWLRQ�EHORZ���

�
ߦ ,I�\RX�ORVW�\RXU�MRE��\RX�PD\�EH�HQWLWOHG�WR�:DLWLQJ�7LPH�3HQDOWLHV���:KHQ�\RXU�

HPSOR\PHQW�LV�WHUPLQDWHG��\RXU�HPSOR\HU�LV�UHTXLUHG�E\�ODZ�WR�SD\�\RX�DOO�\RXU�ZDJHV�DW�
WKH�WLPH�RI�OD\RII�WHUPLQDWLRQ��LQFOXGLQJ�DQ\�YDFDWLRQ�SD\���

ż ,I�\RX�DUH�QRW�SDLG�DOO�RI�\RXU�ZDJHV��ZKHQ�WKH\�DUH�GXH��\RX�DUH�HQWLWOHG�WR�RQH�
GD\�RI�ZDJHV�IRU�HYHU\�GD\�\RX�ZDLW�WR�JHW�SDLG�XS�WR�D�PD[LPXP�RI�WKLUW\�GD\V��

ż 7R�FODLP�\RXU�ZDLWLQJ�WLPH�SHQDOWLHV���\RX�QHHG�WR�ILOH�D�FODLP�ZLWK�WKH�&DOLIRUQLD�
/DERU�&RPPLVVLRQHU¶V�RIILFH��
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�

�� :KDW�LI�P\�KRXUV�ZHUH�FXW"�
�
ߦ <RX�PD\�TXDOLI\�IRU�8QHPSOR\PHQW�,QVXUDQFH�%HQHILWV ���

�
:KDW�DUH�WKH�UHTXLUHPHQWV�IRU�JHWWLQJ�XQHPSOR\PHQW�ZKHQ�P\�KRXUV�DUH�FXW"�

Ɣ ,Q�DGGLWLRQ�WR�WKH�UHTXLUHPHQWV�LQ�WKH�SUHYLRXV�VHFWLRQ��\RX�PXVW�PHHW�WKH�(''¶V�
GHILQLWLRQ�RI�VRPHRQH�ZKR�LV�³�SDUWLDOO\�HPSOR\HG��´�7KLV�PHDQV��

ż <RX�DUH�VWLOO�HPSOR\HG�E\�\RXU�HPSOR\HU��
ż <RX�ZRUNHG�OHVV�WKDQ�\RXU�QRUPDO�IXOO�WLPH�KRXUV�EHFDXVH�RI�ODFN�ZRUN��
ż <RXU�QRUPDO�SD\�LV�UHGXFHG�EHFDXVH�RI�WKH�ODFN�RI�ZRUN��DQG�
ż <RXU�JURVV�SD\��DIWHU�GHGXFWLQJ�����RU������ZKLFKHYHU�LV�JUHDWHU��RI�\RXU�

WRWDO�HDUQLQJV��LV�OHVV�WKDQ�\RXU�ZHHNO\�EHQHILW��
�

Ɣ <RX�DOVR�QHHG�WR�VXEPLW�DQ�H[WUD�IRUP���<RXU�HPSOR\HU�PXVW�SURYLGH�\RX�D�
³1RWLFH�RI�5HGXFHG�(DUQLQJV´��³'(�����´���2QFH�\RX�UHFHLYH�LW��\RX�KDYH����
GD\V�WR�VXEPLW�LW�WR�(''���

�
Ɣ 8VXDOO\��\RX�DOVR�QHHG�WR�EH�ORRNLQJ�IRU�ZRUN�WR�UHFHLYH�WKH�EHQHILWV��+RZHYHU��

ZRUNHUV�ZKR�KDYH�D�WHPSRUDULO\�UHGXFHG�VFKHGXOH�GXH�WR�&29,'����DQG�
H[SHFWHG�WR�UHWXUQ�WR�WKHLU�SUHYLRXV�VFKHGXOH�ZLWK�WKH�VDPH�HPSOR\HU�DUH�QRW�
UHTXLUHG�WR�DFWLYHO\�VHHN�ZRUN�HDFK�ZHHN���

�
:KHUH�GR�,�DSSO\"��)RU�LQVWUXFWLRQV�RQ�KRZ�WR�DSSO\��SOHDVH�VHH�RXU��VHFWLRQ�EHORZ���

�
ߦ <RX�PD\�DOVR�EH�HQWLWOHG�WR�5HSRUWLQJ�7LPH�3D\��

�
,I�\RX�UHSRUW�WR�ZRUN�DV�QRUPDOO\�VFKHGXOHG��EXW�\RXU�HPSOR\HU�VHQGV�\RX�KRPH�EHIRUH�
\RX�ZRUN�KDOI�RI�\RXU�XVXDO�RU�VFKHGXOHG�KRXUV��

Ɣ <RXU�HPSOR\HU�PXVW�SD\�\RX�IRU�KDOI�RI�\RXU�XVXDO�RU�VFKHGXOHG�KRXUV�DW�\RXU�
UHJXODU�UDWH�RI�SD\��ZLWK�D�PLQLPXP�RI�WZR�KRXUV�DQG�D�PD[LPXP�RI�IRXU�KRXUV��

Ɣ +RZHYHU��DQ�HPSOR\HU�LV�QRW�OLDEOH�IRU�UHSRUWLQJ�WLPH�SD\�LI�ZRUN�LV�XQDYDLODEOH�
EHFDXVH�RI�LQWHUUXSWLRQV�FDXVHG�E\�DQ�DFW�RI�*RG�RU�RWKHU�FDXVH�QRW�ZLWKLQ�WKH�
HPSOR\HU¶V�FRQWURO��&29,'����LV�OLNHO\�WR�EH�FRQVLGHUHG�VRPHWKLQJ�RXWVLGH�\RXU�
HPSOR\HU¶V�FRQWURO��
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�

�� :KDW�LI�P\�SD\�ZDV�UHGXFHG"�
�

ߦ ,I�\RXU�HPSOR\HU�UHGXFHV�\RXU�SD\�ZLWKRXW�QRWLFH��L�H���ZLWKRXW�WHOOLQJ�\RX�DKHDG�RI�
WLPH�WKDW�\RXU�SD\�ZRXOG�EH�UHGXFHG����

Ɣ <RXU�HPSOR\HU�PXVW�SD\�\RX�DW�\RXU�SUHYLRXV�UDWH�IRU�DQ\�KRXUV�DOUHDG\�ZRUNHG��
Ɣ ,I�\RX�FKRRVH�WR�FRQWLQXH�ZRUNLQJ��LW�ZLOO�EH�FRQVLGHUHG�DV�LI�\RX�KDYH�DFFHSWHG�

WKLV�QHZ�UHGXFHG�UDWH�RI�SD\��
Ɣ <RX�FDQ�WU\�WR�QHJRWLDWH�IRU�D�GLIIHUHQW�UDWH��

�
ߦ ,I�\RXU�HPSOR\HU�UHGXFHV�\RXU�SD\�ZLWK�QRWLFH��

Ɣ <RXU�RSWLRQV�DUH�OLPLWHG�WR��DFFHSWLQJ��QHJRWLDWLQJ�IRU�D�GLIIHUHQW�UDWH��RU�TXLWWLQJ�
\RXU�MRE��

�
�

�� :KDW�LI�P\�FKLOG¶V�VFKRRO�RU�FKLOG�FDUH�LV�FORVHG�DQG�,�KDYH�WR�
PLVV�ZRUN�WR�FDUH�IRU�WKHP"�
�

ߦ <RX�PD\�EH�HOLJLEOH�IRU�8QHPSOR\PHQW�,QVXUDQFH�EHQHILWV�
(''�LV�DGYLVLQJ�SHRSOH�WR�DSSO\�IRU�XQHPSOR\PHQW�LQVXUDQFH�LI�WKH\�KDYH�ORVW�LQFRPH�
EHFDXVH�WKH\�PLVV�ZRUN�WR�FDUH�IRU�D�FKLOG�DQG�KDYH�H[KDXVWHG�DOO�RWKHU�FDUH�RSWLRQV���

Ɣ 3OHDVH�VHH�WKH��VHFWLRQV�DERYH ��IRU�WKH�UHTXLUHPHQWV�WR�UHFHLYH�8,���
Ɣ <RX�PD\�QHHG�WR�SURYLGH�GRFXPHQWDWLRQ�WR�(''�WKDW�\RX�KDYH�H[KDXVWHG�\RXU�

FKLOG�FDUH�RSWLRQV���
Ɣ )RU�LQVWUXFWLRQV�RQ�KRZ�WR�DSSO\��SOHDVH�VHH�RXU��VHFWLRQ�EHORZ���

�
ߦ <RXU�MRE�PD\�EH�SURWHFWHG�XQGHU�WKH�)DPLO\�6FKRRO�3DUWQHUVKLS�$FW�

7KLV�SURWHFWV�\RX�IURP�ORVLQJ�\RXU�MRE��,I�\RXU�HPSOR\HU�KDV�DW�OHDVW����HPSOR\HHV��\RX�
PD\�EH�HOLJLEOH�WR�UHFHLYH�XS�WR����KRXUV�RI�MRE�SURWHFWLRQ�SHU�\HDU����VHH��/DERU�&RGH�
VHFWLRQ������ �����
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�� :KDW�LI�,�DP�D�JLJ�ZRUNHU��VHOI�HPSOR\HG��RU�DQ�LQGHSHQGHQW�
FRQWUDFWRU"�$P�,�HOLJLEOH�IRU�XQHPSOR\PHQW�LQVXUDQFH"�

�
ߦ (YHQ�LI�\RX�DUH�D�JLJ�ZRUNHU��VHOI�HPSOR\HG��RU�EHOLHYH�\RX�DUH�DQ�LQGHSHQGHQW�

FRQWUDFWRU��\RX�PD\�VWLOO�TXDOLI\�IRU�XQHPSOR\PHQW�LQVXUDQFH�EHQHILWV���
�
*HQHUDOO\��RQO\�HPSOR\HHV�DUH�HOLJLEOH�WR�UHFHLYH�XQHPSOR\PHQW�LQVXUDQFH��QRW�
LQGHSHQGHQW�FRQWUDFWRUV��+RZHYHU���PDQ\�ZRUNHUV�DUH�PLVFODVVLILHG�DV�LQGHSHQGHQW�
FRQWUDFWRUV��ZKHQ�WKH\�DUH��LQ�IDFW��HPSOR\HHV�XQGHU�&DOLIRUQLD�ODZ�DQG�HQWLWOHG�WR�
HPSOR\HH�SURWHFWLRQV�DQG�EHQHILWV�VXFK�DV�XQHPSOR\PHQW�LQVXUDQFH���
�
,I�\RX�WKLQN�\RX�PD\�KDYH�EHHQ�PLVFODVVLILHG�DV�DQ�LQGHSHQGHQW�FRQWUDFWRU�\RX�
VKRXOG�DSSO\�IRU�8QHPSOR\PHQW�,QVXUDQFH�%HQHILWV��
�
7KH�(''�ZLOO�GHFLGH�ZKHWKHU�\RX�ZHUH�PLVFODVVLILHG�E\�DSSO\LQJ�D�UHFHQW�&DOLIRUQLD�ODZ��
ZLGHO\�UHIHUUHG�WR�DV�$%����)RU�PRUH�LQIRUPDWLRQ�DERXW�ZKHWKHU�\RX�DUH�PLVFODVVLILHG��JR�
WR�WKH�(''�ZHEVLWH�KHUH���KWWSV���ZZZ�ODERU�FD�JRY�HPSOR\PHQWVWDWXV�ZRUNHUV��
�
:KHQ�\RX�DSSO\�DV�D�PLVFODVVLILHG�LQGHSHQGHQW�FRQWUDFWRU��PDNH�VXUH�WR�SURYLGH�SURRI�
RI��DOO�LQFRPH ��IURP�\RXU�ZRUN��ZDJHV��WLSV��FRPPLVVLRQ��ERQXVHV��HWF��<RX�FDQ�VWLOO�DSSO\�
IRU�XQHPSOR\PHQW�EHQHILWV�HYHQ�LI�\RX�ZHUH�SDLG�LQ�FDVK���
�
(YHQ�LI�(''�GHWHUPLQHV�\RX�DUH�QRW�DQ�HPSOR\HH��\RX�PD\�VWLOO�EH�HOLJLEOH�IRU�EHQHILWV�LI��

Ɣ <RX�FKRVH�WR�FRQWULEXWH�WR�8,�(OHFWLYH�&RYHUDJH�DQG�SDLG�WKH�UHTXLUHG�
FRQWULEXWLRQV�WR�EH�FRQVLGHUHG�SRWHQWLDOO\�HOLJLEOH�IRU�EHQHILWV��

Ɣ <RXU�SDVW�HPSOR\HU�PDGH�FRQWULEXWLRQV�RQ�\RXU�EHKDOI�RYHU�WKH�SDVW���WR����
PRQWKV��

�
ߦ 0DNH�VXUH�WR�DOVR�FKHFN�WKH�RWKHU�UHTXLUHPHQWV�IRU�XQHPSOR\PHQW�EHQHILWV�LQ�RXU�

SUHYLRXV�VHFWLRQ���
�

ߦ <RX�PD\�DOVR�EH�HOLJLEOH�IRU�RWKHU�EHQHILWV���
ż &DO)UHVK���IRRG�VWDPSV���$SSO\�KHUH���KWWSV���ZZZ�JHWFDOIUHVK�RUJ��
ż *HQHUDO�$VVLVWDQFH ���0RUH�KHUH���KWWSV���ZZZ�FGVV�FD�JRY�FRXQW\�RIILFHV�
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�� +RZ�FDQ�,�JHW�PRQH\�LI�,�DP�VLFN�RU�DP�TXDUDQWLQHG"�
<RX�PD\�EH�HOLJLEOH�IRU�VHYHUDO�IRUPV�RI�PRQHWDU\�UHOLHI�LI�\RX�JHW�VLFN�RU�DUH�
TXDUDQWLQHG��LQFOXGLQJ�3DLG�6LFN�'D\V��6WDWH�'LVDELOLW\�,QVXUDQFH��DQG�:RUNHUV�
&RPSHQVDWLRQ��
�

ߦ 3DLG�6LFN�'D\V�
�

:KDW�DUH�SDLG�VLFN�GD\V"�
Ɣ ,Q�&DOLIRUQLD��DOO�HPSOR\HHV�KDYH�D�ULJKW�WR�DW�OHDVW���SDLG�VLFN�GD\V��$Q�HPSOR\HH�

VWDUWV�DFFUXLQJ�SDLG�VLFN�GD\V�ZKHQ�WKH�HPSOR\HH�VWDUWV�ZRUN��DQG�WKH�HPSOR\HH�
FDQ�XVH�WKH�VLFN�GD\V�DIWHU�WKH\�KDYH�ZRUNHG�IRU�WKH�HPSOR\HU�IRU����GD\V���

�
:KHQ�FDQ�,�XVH�SDLG�VLFN�GD\V"�

Ɣ (PSOR\HHV�DUH�HQWLWOHG�WR�XVH�DFFUXHG�VLFN�GD\V�IRU�DEVHQFHV�GXH�WR��
ż 7KHLU�RZQ�LOOQHVV��
ż 'LDJQRVLV��FDUH��RU�WUHDWPHQW�RI�DQ�H[LVWLQJ�KHDOWK�FRQGLWLRQ��RU�
ż 3UHYHQWDWLYH�FDUH��LQFOXGHV�VHOI�TXDUDQWLQH�LI�UHFRPPHQGHG�E\�FLYLO�

DXWKRULWLHV�DQG�WLPH�RII�GXH�WR�SRWHQWLDO�H[SRVXUH�RU�WUDYHO�WR�KLJK�ULVN�
DUHDV���

ż <RX�PD\�DOVR�XVH�SDLG�VLFN�GD\V�ZKHQ�\RXU�MRE�VKXWV�GRZQ�EHFDXVH�RI�
&29,'�����+RZHYHU��\RXU�HPSOR\HU�FDQQRW�IRUFH�\RX�WR�WDNH�SDLG�VLFN�
GD\V��LW�LV�\RXU�FKRLFH�DV�D�ZRUNHU�WR�WDNH�WKRVH�GD\V��

�
+RZ�PDQ\�VLFN�GD\V�GR�,�JHW"�

ż (PSOR\HUV�PD\�OLPLW�VLFN�GD\V�DQ�HPSOR\HH�FDQ�XVH�WR���GD\V��XQOHVV�WKH�
HPSOR\HU�LV�RSHUDWLQJ�LQ�D�FLW\�WKDW�SURYLGHV�DGGLWLRQDO�VLFN�GD\V��IRU�H[DPSOH��

Ŷ ,Q�WKH�&LW\�RI�/RV�$QJHOHV��HPSOR\HHV�DUH�HQWLWOHG�WR���SDLG�VLFN�GD\V��
Ŷ 3ODFHV�OLNH��%HUNHOH\����(PHU\YLOOH ����2DNODQG ����6DQ�'LHJR����6DQ�)UDQFLVFR��DQG�

6DQWD�0RQLFD ��UHTXLUH�HPSOR\HUV�WR�SURYLGH�PRUH�WKDQ���VLFN�GD\V��
�

+RZ�GR�,�XVH�P\�SDLG�VLFN�GD\V"�
ż 3URYLGH�QRWLFH�WR�\RXU�HPSOR\HU�DV�VRRQ�DV�\RX�FDQ�RQFH�\RX�NQRZ�\RX�QHHG�WR�

PLVV�ZRUN��<RX�GR�QRW�QHHG�WR�SURYLGH�D�GRFWRU¶V�QRWH���
ż <RXU�HPSOR\HU�&$1127��UHWDOLDWH��DJDLQVW�\RX�IRU�XVLQJ�\RXU�SDLG�VLFN�GD\V��
ż <RXU�HPSOR\HU�&$1127��IRUFH��\RX�WR�WDNH�SDLG�VLFN�GD\V��
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�

ߦ 6WDWH�'LVDELOLW\�,QVXUDQFH��6',��
�

:KDW�LV�'LVDELOLW\�,QVXUDQFH��6',�"�
ż 6',�SD\V�\RX�XS�WR�����RU�����RI�\RXU�ZDJHV��XS�WR��������SHU�PRQWK�

GHSHQGLQJ�RQ�\RXU�IRUPHU�LQFRPH��IRU�XS�WR����ZHHNV��
�

:KDW�DUH�WKH�UHTXLUHPHQWV�WR�JHW�'LVDELOLW\�,QVXUDQFH"�
ż <RX�PXVW�KDYH��PHGLFDO�FHUWLILFDWLRQ ��RI�LOOQHVV��GLVDELOLW\��RU�UHTXLUHG�TXDUDQWLQH��
ż <RX�PXVW�KDYH��SDLG�LQWR�6',�GXULQJ�WKH�EDVH�SHULRG ���+RZ�GR�\RX�NQRZ�LI�\RX�

SDLG�LQWR�6',"�7DNH�D�ORRN�DW�\RXU�SD\FKHFN��,I�WKHUH�LV�D�GHGXFWLRQ�IRU�³&$�6',�´�
\RX�SDLG�LQWR�6',���

ż :RUNHUV�WKDW�DUH�XQGRFXPHQWHG�0$<�48$/,)<���8QGRFXPHQWHG�ZRUNHUV�FDQ�
DSSO\�XVLQJ�SDSHU�DSSOLFDWLRQ�DQG�OHDYH�WKH�ER[�UHTXHVWLQJ�\RXU�VRFLDO�VHFXULW\�
QXPEHU�EODQN��<RX�PD\�QHHG�WR�SURYLGH�\RXU�:�V��

�
:KHQ�FDQ�,�JHW�'LVDELOLW\�,QVXUDQFH�EHQHILWV"�
7KH�XVXDO���ZHHN�ZDLWLQJ�SHULRG�KDV�EHHQ�ZDLYHG�E\�WKH�JRYHUQRU¶V�H[HFXWLYH�RUGHU��
<RX�PD\�VWDUW�JHWWLQJ�EHQHILWV�DV�VRRQ�DV�(''�FDQ�SURFHVV�\RXU�DSSOLFDWLRQ���

�
:KHUH�GR�,�DSSO\"��
$SSO\�ZLWK�(''�RQOLQH�KHUH���KWWSV���ZZZ�HGG�FD�JRY�'LVDELOLW\�6',B2QOLQH�KWP��

�
�

ߦ :RUNHUV¶�&RPSHQVDWLRQ��
,I�\RX��FRQWUDFW�FRURQDYLUXV�RQ�WKH�MRE ��GXULQJ�WKH�UHJXODU�FRXUVH�RI�\RXU�ZRUN��\RX�PD\�EH�
HOLJLEOH�IRU�ZRUNHUV¶�FRPSHQVDWLRQ�EHQHILWV��LQFOXGLQJ��

Ŷ 'LVDELOLW\�SD\PHQWV��
Ɣ 3D\PHQWV�DUH�JHQHUDOO\�����RI�WKH�JURVV�ZDJHV�\RX�ORVH�ZKLOH�\RX�

DUH�UHFRYHULQJ�IURP�D�ZRUN�UHODWHG�LOOQHVV�RU�LQMXU\��XS�WR�D�
PD[LPXP�ZHHNO\�DPRXQW�VHW�E\�ODZ��

Ŷ 0HGLFDO�WUHDWPHQW�
�

7R�ILOH�D�ZRUNHUV¶�FRPSHQVDWLRQ�FODLP�DQ�HPSOR\HH�PXVW�ILOH�D�':&���FODLP�IRUP�ZLWK�
WKHLU�HPSOR\HU���
�
/HDUQ�PRUH�DERXW�\RXU�HOLJLELOLW\�IRU�ZRUNHUV¶�FRPSHQVDWLRQ�KHUH��
KWWSV���ZZZ�GLU�FD�JRY�,QMXUHG:RUNHU*XLGHERRN�,QMXUHG:RUNHU*XLGHERRN�KW�

�
�

��



�

�� ,I�,�FDQ¶W�ZRUN�EHFDXVH�,�QHHG�WR�WDNH�FDUH�RI�D�IDPLO\�
PHPEHU�ZKR�LV�VLFN��KRZ�FDQ�,�JHW�PRQH\"�
7KHUH�DUH�PRUH�WKDQ�RQH�ZD\�WR�JHW�LQFRPH�UHSODFHPHQW�ZKHQ�WDNLQJ�FDUH�RI�D�VLFN�
IDPLO\�PHPEHU��LQFOXGLQJ�3DLG�6LFN�'D\V�DQG�3DLG�)DPLO\�/HDYH��
�

ߦ 3DLG�6LFN�'D\V�
<RX�FDQ�WDNH�SDLG�VLFN�GD\V�IRU����WDNLQJ�FDUH�RI�IDPLO\�PHPEHUV��LQFOXGLQJ�D�SDUHQW��
FKLOG��VSRXVH��UHJLVWHUHG�GRPHVWLF�SDUWQHU��JUDQGSDUHQW��JUDQGFKLOG��RU�VLEOLQJ������VFKRRO�
FORVXUH�����TXDUDQWLQH�DQG����VHOI�LVRODWLRQ��3OHDVH�VHH�RXU��SUHYLRXV�VHFWLRQ ��DERYH�IRU�
PRUH�GHWDLOV���
�

ߦ 3DLG�)DPLO\�/HDYH�
�
:KDW�LV�3DLG�)DPLO\�/HDYH"�

ż 3DLG�)DPLO\�/HDYH�LV�LQFRPH�UHSODFHPHQW�LI�\RX�QHHG�WR�FDUH�IRU�D�FORVH�IDPLO\�
UHODWLYH�ZKR�KDV�D�VHULRXV�KHDOWK�FRQGLWLRQ��7KLV�LQFOXGHV�FDULQJ�IRU�D�FKLOG��
SDUHQW��SDUHQW�LQ�ODZ��JUDQGSDUHQW��JUDQGFKLOG�FKLOG��VLEOLQJ��VSRXVH��RU�GRPHVWLF�
SDUWQHU��

�
+RZ�PXFK�LV�3DLG�)DPLO\�/HDYH"�

ż 3DLG�)DPLO\�/HDYH�FDQ�JLYH�\RX�����RU�����RI�\RXU�LQFRPH��XS�WR��������SHU�
ZHHN��IRU�XS�WR���ZHHNV���

ż $SSOLFDQWV�ZKR�ILOH�DIWHU�-XO\���������ZLOO�EH�HOLJLEOH�XS�WR���ZHHNV�RI�3DLG�)DPLO\�
/HDYH���

�
:KR�LV�HOLJLEOH�IRU�3DLG�)DPLO\�/HDYH"�

ż 7KH�VHULRXV�KHDOWK�FRQGLWLRQ��PXVW�EH�FHUWLILHG ��E\�D�KHDOWKFDUH�SURYLGHU�RU�D�SXEOLF�
KHDOWK�RIILFHU��

ż )RU�D�FRPSOHWH�OLVW�RI�UHTXLUHPHQWV��JR�WR�WKH�(''�ZHEVLWH��
KWWSV���HGG�FD�JRY�'LVDELOLW\�$PB,B(OLJLEOHBIRUB3)/B%HQHILWV�KWP�

ż &LWL]HQVKLS�DQG�LPPLJUDWLRQ�VWDWXV�GR�QRW�DIIHFW�HOLJLELOLW\�
�

:KHUH�GR�,�DSSO\"�
$SSO\�RQOLQH�ZLWK�(''��
KWWSV���HGG�FD�JRY�'LVDELOLW\�+RZBWRB)LOHBDB3)/B&ODLPBLQB6',B2QOLQH�KWP�

�
�

��



�

�� ,V�P\�MRE�SURWHFWHG�LI�,�JHW�VLFN�RU�DP�TXDUDQWLQHG"�
7KHUH�DUH�VHYHUDO�ODZV�WKDW�PD\�SURWHFW�\RXU�MRE��
�

ߦ &DOLIRUQLD�)DPLO\�5LJKWV�$FW��&)5$��	�)DPLO\�0HGLFDO�/HDYH�$FW��)0/$��
�

:KDW�LV�WKH�&)5$���)0/$"�
ż 7KH�&)5$�DQG�)0/$�FDQ�HDFK�SURYLGH��XQSDLG ��OHDYH�IRU�XS�WR����ZHHNV�WR�FDUH�

IRU�D�VHULRXV�KHDOWK�FRQGLWLRQ��7KLV�SURWHFWV�\RXU�MRE�ZKLOH�\RX�DUH�RQ�OHDYH��
ZKLFK�PHDQV�WKDW�\RX�FDQQRW�EH�ILUHG�	�DW�WKH�FRQFOXVLRQ�RI�\RXU�OHDYH�\RX�KDYH�
WKH�ULJKW�WR�EH�UHLQVWDWHG�WR�WKH�VDPH�RU�FRPSDUDEOH�SRVLWLRQ��UHJDUGOHVV�RI�
OD\RIIV���7KH����ZHHNV�GR�QRW�KDYH�WR�EH�WDNHQ�DOO�DW�RQFH���

ż 'XULQJ�\RXU�OHDYH��\RXU�HPSOR\HU�PXVW�FRQWLQXH��\RXU�KHDOWK�EHQHILWV���
�

:KR�LV�HOLJLEOH�IRU�&)5$���)0/$�OHDYH"�
ż $�ZRUNHU�WKDW��KDV�D�VHULRXV�KHDOWK�FRQGLWLRQ ��WKDW�UHTXLUHV�WLPH�RII�IURP�ZRUN���

Ŷ &RURQDYLUXV�LV�D�VHULRXV�PHGLFDO�FRQGLWLRQ��EXW�)0/$���&)5$�OHDYH�LV�QRW�
DYDLODEOH�IRU�SHRSOH�ZKR�DUH�TXDUDQWLQHG�RU�FRPSO\LQJ�ZLWK�
VKHOWHU�LQ�SODFH�RUGHUV�ZKR�GR�QRW�KDYH�DQ\�V\PSWRPV��

ż 7KH�ZRUNHU�PXVW�KDYH��ZRUNHG�IRU�WKH�HPSOR\HU�IRU�DW�OHDVW���\HDU���EXW�WKH�\HDU�RI�
VHUYLFH�GRHVQ¶W�QHHG�WR�EH�FRQVHFXWLYH���

ż 7KH�ZRUNHU��ZRUNHG�DW�OHDVW������KRXUV��IRU�WKH�HPSOR\HU�LQ�WKH�SUHYLRXV�\HDU��
ż 7KH�ZRUNHU¶V�HPSOR\HU�PXVW�KDYH�PRUH�WKDQ�����HPSOR\HHV��ZLWKLQ�D����PLOH�

UDGLXV�RI�WKH�ZRUNHU¶V�MRE�ORFDWLRQ��
�

+RZ�GR�,�UHTXHVW�&)5$���)0/$�OHDYH"�
ż &RQWDFW�\RXU�HPSOR\HU�LQ�ZULWLQJ��IRU�H[DPSOH��E\�WH[W�RU�HPDLO��DQG�FRPPXQLFDWH�

\RXU�GHVLUH�IRU�OHDYH�XQGHU�WKH�)0/$���&)5$��
�
ߦ )DLU�(PSOR\PHQW�DQG�+RXVLQJ�$FW��)(+$��	�$PHULFDQV�ZLWK�'LVDELOLWLHV�$FW��$'$��

�
:KDW�LV�WKH�)(+$���$'$"�

ż 8QGHU�WKH�)(+$���$'$��\RXU�HPSOR\HU�PD\�EH�UHTXLUHG�WR�SURYLGH�\RX�ZLWK�
XQSDLG�OHDYH�IURP�ZRUN�DV�DQ�DFFRPPRGDWLRQ�IRU�\RXU�PHGLFDO�FRQGLWLRQ���

ż 7KHUH�LV�QR�UHTXLUHPHQW�WKDW�\RXU�HPSOR\HU�FRQWLQXH�\RXU�KHDOWK�EHQHILWV��
�

:KR�LV�SURWHFWHG�XQGHU�WKH�)(+$���$'$"�
ż 7KH�ZRUNHU¶V�HPSOR\HU�PXVW�KDYH�DW�OHDVW���HPSOR\HHV��XQGHU�WKH�)(+$��DQG����

HPSOR\HHV��XQGHU�WKH�$'$��
ż 7KH�ZRUNHU�PXVW�KDYH�DQ�³DFWXDO�GLVDELOLW\�´�ZKLFK�PD\�LQFOXGH�KDYLQJ�D�

FRPSURPLVHG�LPPXQH�V\VWHP��RU�LI�\RX�DUH�H[SHULHQFLQJ�VHYHUH�FRPSOLFDWLRQV�
IURP�FRURQDYLUXV��VXFK�DV�SQHXPRQLD��

�
�

��



�

�
�

+RZ�GR�,�JHW�SURWHFWLRQ�XQGHU�WKH�)(+$���$'$"�
ż &RQWDFW�\RXU�HPSOR\HU�LQ�ZULWLQJ��IRU�H[DPSOH��E\�WH[W�RU�HPDLO��DQG�H[SODLQ�WKDW�

\RX�KDYH�D�GLVDELOLW\�XQGHU�WKH�$'$�DQG�)(+$�GHILQLWLRQ�DQG�WKDW�\RX�DUH�
UHTXHVWLQJ�DQ�DFFRPPRGDWLRQ�RI�XQSDLG�OHDYH��<RX�QHHG�WR�VWDWH�ZKHQ�\RX�
H[SHFW�WR�UHWXUQ�WR�ZRUN��H�J�����ZHHNV���

�

�� ,V�P\�MRE�SURWHFWHG�LI�,�QHHG�WR�WDNH�FDUH�RI�D�VLFN�IDPLO\�
PHPEHU"�
7KHUH�DUH�VWDWH�DQG�IHGHUDO�ODZV�WKDW�SURWHFW�\RXU�ULJKW�WR�WDNH�FDUH�RI�VLFN�IDPLO\�
PHPEHUV��
�

ߦ &DOLIRUQLD�)DPLO\�5LJKWV�$FW��&)5$��	�)DPLO\�0HGLFDO�/HDYH�$FW��)0/$��
ż 8S�WR����ZHHNV�RI�XQSDLG�OHDYH�LV�DYDLODEOH�XQGHU�WKH�&)5$���)0/$�IRU�ZRUNHUV�

WKDW�QHHG�WR�WDNH�WLPH�RII�ZRUN�WR�FDUH�IRU�D�SDUHQW��VSRXVH��GRPHVWLF�SDUWQHU��
PLQRU�FKLOG��DGXOW�GHSHQGHQW�FKLOG�ZLWK�D�VHULRXV�KHDOWK�FRQGLWLRQ��7KLV�SURWHFWV�
\RXU�MRE�ZKLOH�\RX�DUH�RQ�OHDYH��,W�DOVR�UHTXLUHV�WKDW�HPSOR\HUV�FRQWLQXH�\RXU�
KHDOWK�EHQHILWV���

ż )RU�UHTXLUHPHQWV�DQG�HOLJLELOLW\��VHH�WKH��VHFWLRQ�DERYH���
�

��� :KDW�LI�P\�HPSOR\HU�GLVFULPLQDWHV�RU�UHWDOLDWHV�DJDLQVW�
PH�IRU�EHLQJ�VLFN"�
,I�\RXU�HPSOR\HU�GLVFULPLQDWHV�RU�UHWDOLDWHV�DJDLQVW�\RX�EHFDXVH�\RX�DUH�VLFN��WKHUH�DUH�
VHYHUDO�ODZV�WKDW�PD\�SURWHFW�\RX��
�

ߦ )DLU�(PSOR\PHQW�DQG�+RXVLQJ�$FW��)(+$����$PHULFDQ�ZLWK�'LVDELOLWLHV�$FW��$'$��
�

:KDW�LV�SURWHFWHG�XQGHU�WKH�)(+$�DQG�$'$"��
ż 8QGHU�WKH�)(+$�DQG�$'$��DQ�HPSOR\HU�PD\�QRW�GLVFULPLQDWH�RU�UHWDOLDWH�DJDLQVW�

DQ�HPSOR\HH�EHFDXVH�RI�WKH�HPSOR\HH¶V�GLVDELOLW\��7KLV�LQFOXGHV�GLVFULPLQDWLQJ�
DJDLQVW�DQ�HPSOR\HH�IRU�EHLQJ�DVVRFLDWHG�ZLWK�VRPHRQH�ZLWK�D�GLVDELOLW\��

Ŷ )RU�H[DPSOH��DQ�HPSOR\HU�PD\�QRW��
Ɣ )LUH�DQ�HPSOR\HH�EHFDXVH�WKH\�KDYH�RU�KDYH�EHHQ�H[SRVHG�WR�

FRURQDYLUXV��
Ɣ )LUH�DQ�HPSOR\HH�EHFDXVH�WKH\�KDYH�D�IDPLO\�PHPEHU�ZKR�KDV�

EHHQ�H[SRVHG�WR�FRURQDYLUXV��

�
�

���



�

�
ż ,I�\RX�KDYH�D�GLVDELOLW\��DV�GHILQHG�E\�WKH�)(+$���$'$���\RX�KDYH�WKH�ULJKW�WR�

UHDVRQDEOH�DFFRPPRGDWLRQ��VXFK�DV�WHOHFRPPXWLQJ��
ż <RXU�HPSOR\HU�PXVW�NHHS�HPSOR\HH�PHGLFDO�LQIRUPDWLRQ�FRQILGHQWLDO�DQG�SULYDWH��
ż (PSOR\HUV�PD\�QRW�DVN�HPSOR\HHV�ZKR�GR�QRW�KDYH�FRURQDYLUXV�V\PSWRPV�LI�

WKH\�KDYH�PHGLFDO�FRQGLWLRQV�WKDW�SXW�WKHP�DW�LQFUHDVHG�ULVN�RI�FRURQDYLUXV��
�

:KR�LV�SURWHFWHG�XQGHU�WKH�)(+$�DQG�$'$"�
ż 7KH�)(+$�DQG�$'$�RQO\�DSSO\�WR�HPSOR\HUV�RI�D�FHUWDLQ�VL]H��7KH�)(+$�DSSOLHV�

WR�HPSOR\HUV�ZLWK���RU�PRUH�HPSOR\HHV��DQG�WKH�$'$�DSSOLHV�WR�HPSOR\HUV�ZLWK�
���RU�PRUH�HPSOR\HHV�

ż 7KH�HPSOR\HH�PXVW�KDYH�D�³GLVDELOLW\´�DV�GHILQHG�E\�WKH�ODZ��EH�³UHJDUGHG�DV´�
KDYLQJ�D�GLVDELOLW\��RU�EH�DVVRFLDWHG�ZLWK�D�SHUVRQ�ZLWK�D�GLVDELOLW\���
�

��� :KDW�EHQHILWV�FDQ�,�UHFHLYH�LI�,�DP�XQGRFXPHQWHG"�
�

ż ,I�\RX�RWKHUZLVH�PHHW�WKH�UHTXLUHPHQWV��\RX�PD\�EH�HOLJLEOH�WR�UHFHLYH��
Ŷ 6WDWH�'LVDELOLW\�,QVXUDQFH��
Ŷ 3DLG�6LFN�'D\V�
Ŷ 3DLG�)DPLO\�/HDYH�
Ŷ :RUNHUV¶�&RPSHQVDWLRQ�

�
ż <RX�DUH�127�HOLJLEOH�IRU�XQHPSOR\PHQW�LQVXUDQFH�XQOHVV�\RX�KDYH�VRPH�IRUP�RI�

ZRUN�DXWKRUL]DWLRQ��
�

ż 3XEOLF�&KDUJH�5XOH����8QLWHG�6WDWHV�&LWL]HQVKLS�DQG�,PPLJUDWLRQ�6HUYLFHV�
�86&,6��KDV�VWDWHG�WKDW�LW�ZLOO�QRW�FRQVLGHU�WUHDWPHQW�RU�SUHYHQWDWLYH�FDUH�UHODWHG�
WR�&29,'����DV�SDUW�RI�WKH�SXEOLF�FKDUJH�LQDGPLVVLELOLW\�GHWHUPLQDWLRQ��6WDWH�
EHQHILWV�WKDW�DUH�QRW�IXQGHG�E\�IHGHUDO�GROODUV�ZLOO�QRW�EH�FRQVLGHUHG�XQGHU�WKH�
3XEOLF�&KDUJH�UXOH���

Ŷ )RU�PRUH�LQIRUPDWLRQ�RQ�KRZ�REWDLQLQJ�EHQHILWV�PD\�LPSDFW�\RXU�
DSSOLFDWLRQ�IRU�DGMXVWPHQW�RI�VWDWXV��FRQVXOW�DQ�LPPLJUDWLRQ�DWWRUQH\��

�
ż *(1(5$/�5(6285&(6�)25�81'2&80(17('�&$/,)251,$16�

&DOLIRUQLD�,PPLJUDQW�<RXWK�-XVWLFH�$OOLDQFH���KWWSV���FL\MD�RUJ�FRYLG����

�
�

���



�

��� :KDW�LI�,�DP�SUHJQDQW�DQG�,�QHHG�WR�WDNH�OHDYH"�
,I�\RX�DUH�SUHJQDQW�DQG�QHHG�WR�WDNH�OHDYH��\RX�PD\�EH�HOLJLEOH�IRU�MRE�SURWHFWLRQ�DQG�
LQFRPH�UHSODFHPHQW��
�

ߦ -RE�3URWHFWLRQ��3UHJQDQF\�'LVDELOLW\�/HDYH��3'/��
�

:KDW�LV�SUHJQDQF\�GLVDELOLW\�OHDYH"�
ż 3UHJQDQF\�'LVDELOLW\�/HDYH�SURYLGHV�D�ZRUNHU�XS�WR���PRQWKV�RI�XQSDLG�OHDYH�LI�

WKH\�DUH�³GLVDEOHG�E\�SUHJQDQF\�´�$�ZRUNHU�FDQ�EH�³GLVDEOHG�E\�SUHJQDQF\´�LI�
WKHUH�LV�D�ULVN�WR�WKH�SUHJQDQF\�RU�DIWHU�VXFFHVVIXO�FRPSOHWLRQ�RI�SUHJQDQF\��

Ŷ <RX�PD\�TXDOLI\�LI�\RXU�SUHJQDQF\�LV�DW�ULVN�GXH�WR�SRVVLEOH�H[SRVXUH�WR�
WKH�FRURQDYLUXV���

ż 'XULQJ�\RXU�OHDYH��\RXU�HPSOR\HU�PXVW�FRQWLQXH�\RXU�KHDOWK�EHQHILWV���
ż ,I�\RX�QHHG�PRUH�WKDQ���PRQWKV�RI�OHDYH��WKH�&DOLIRUQLD�)DPLO\�5LJKWV�$FW�PD\�

SURYLGH�DGGLWLRQDO�MRE�SURWHFWLRQ��6HH�PRUH�LQIRUPDWLRQ�LQ�WKH��VHFWLRQ�DERYH ���
�

:KR�GRHV�LW�SURWHFW"�
ż &DOLIRUQLD¶V�'LVDELOLW\�/HDYH�ODZ�DSSOLHV�WR�PRVW�HPSOR\HUV�ZLWK���RU�PRUH�

HPSOR\HHV���
�
ߦ ,QFRPH��6WDWH�'LVDELOLW\�,QVXUDQFH��6',��DQG�3DLG�)DPLO\�/HDYH��3)/��

ż 'XULQJ�\RXU�SUHJQDQF\�DQG�DIWHU�ELUWK��\RX�PD\�EH�HOLJLEOH�IRU�LQFRPH�
UHSODFHPHQW�WKURXJK�6WDWH�'LVDELOLW\�,QVXUDQFH���6HH�VHFWLRQV�DERYH�IRU�GHWDLOV���

ż $IWHU�\RXU�EDE\¶V�ELUWK��\RX�PD\�EH�HOLJLEOH�IRU�3DLG�)DPLO\�/HDYH�ZKLOH�\RX�DUH�
ERQGLQJ�ZLWK�\RXU�EDE\��6HH��VHFWLRQV�DERYH ��IRU�GHWDLOV�RQ�UHTXLUHPHQWV���

�

�
�

���



�

��� +RZ�GR�,�DSSO\�IRU�XQHPSOR\PHQW"�
<RX�FDQ�DSSO\�IRU�XQHPSOR\PHQW�EHQHILWV�RQOLQH��E\�ID[��E\�PDLO��RU�E\�SKRQH��

Ɣ 2QOLQH�� KWWSV���ZZZ�HGG�FD�JRY�8QHPSOR\PHQW�8,B2QOLQH�KWP���
Ɣ 3KRQH�� (QJOLVK����������������

6SDQLVK����������������
Ɣ %\�0DLO�RU�)D[��<RX�FDQ�ILQG�WKH�IRUPV�RQOLQH�KHUH��

KWWSV���ZZZ�HGG�FD�JRY�8QHPSOR\PHQW�)RUPVBDQGB3XEOLFDWLRQV�KWP�)LOO,Q)RUP
V�

�
)RU�LQVWUXFWLRQV�SOHDVH�VHH�WKH�IROORZLQJ�YLGRHV�SURYLGHG�E\�(''��

Ɣ (QJOLVK���
ż %HQHILW�3URJUDPV�2QOLQH�2YHUYLHZ�DQG�5HJLVWUDWLRQ�IRU�1HZ�8VHUV�

KWWSV���ZZZ�\RXWXEH�FRP�ZDWFK"Y O�2��K\/8�<	IHDWXUH \RXWX�EH�
ż 8,�2QOLQH�2YHUYLHZ�DQG�5HJLVWUDWLRQ��

KWWSV���ZZZ�\RXWXEH�FRP�ZDWFK"Y ���$-MVU/MZ	IHDWXUH \RXWX�EH�
�

Ɣ 6SDQLVK���
ż %HQHILW�3URJUDPV�2QOLQH�2YHUYLHZ�DQG�5HJLVWUDWLRQ�IRU�1HZ�8VHUV��

KWWSV���ZZZ�\RXWXEH�FRP�ZDWFK"Y NNGWJDY0MJ,	IHDWXUH \RXWX�EH�
ż 8,�2QOLQH�2YHUYLHZ�DQG�5HJLVWUDWLRQ��

KWWSV���ZZZ�\RXWXEH�FRP�ZDWFK"Y )Q=)BG2F5,<	IHDWXUH \RXWX�EH�

��� :KDW�LQIRUPDWLRQ�ZLOO�,�QHHG�WR�VWDUW�D�FODLP�IRU�
8QHPSOR\PHQW�,QVXUDQFH"�

�
Ɣ 3HUVRQDO�,QIRUPDWLRQ ����6RFLDO�6HFXULW\�1XPEHU��GULYHUV�OLFHQVH�RU�6WDWH�,'�FDUG�QXPEHU��

ZRUN�DXWKRUL]DWLRQ�GRFXPHQWV��LI�QRW�DQ�D�8QLWHG�6WDWHV�&LWL]HQ���
�

Ɣ :RUN�+LVWRU\�,QIRUPDWLRQ ���(PSOR\HU�LQIRUPDWLRQ�LQFOXGLQJ�OHJDO�FRPSDQ\�QDPH��
VXSHUYLVRU¶V�QDPH��DGGUHVV��PDLOLQJ�DQG�SK\VLFDO�ORFDWLRQ��DQG�SKRQH�QXPEHU��

ż 7U\�WR�XVH�WKH�RIILFLDO�QDPH�RI�WKH�EXVLQHVV�RQ�\RXU�SD\FKHFN�RU�:����
ż ,QIRUPDWLRQ�RQ�DOO�WKH�HPSOR\HUV�\RX�ZRUNHG�IRU�GXULQJ�WKH�SDVW����PRQWKV��

LQFOXGLQJ�QDPH��DGGUHVV��PDLOLQJ�DQG�SK\VLFDO�ORFDWLRQ���WKH�GDWHV�RI�
HPSOR\PHQW��JURVV�ZDJHV�HDUQHG��KRXUV�ZRUNHG�SHU�ZHHN��KRXUO\�UDWH�RI�SD\��
DQG�WKH�UHDVRQ�\RX�DUH�QR�ORQJHU�ZRUNLQJ��

�
Ɣ +HOSIXO�HPSOR\PHQW�UHODWHG�GRFXPHQWV�WR�KDYH�RQ�KDQG ���

ż /DVW�SD\VWXE�DQG�:���IURP�ODVW�HPSOR\HU��RU������LI�\RX�EHOLHYH�\RX�ZHUH�
LPSURSHUO\�SDLG�DV�DQ�LQGHSHQGHQW�FRQWUDFWRU��

�

�
�

���



�

Ɣ $OVR�VHH�WKH�(''�FKHFNOLVW�DW�WKLV�OLQN���KWWSV���ZZZ�HGG�FD�JRY�SGIBSXEBFWU�GH�����SGI�

��� +RZ�GR�6WDWH�'LVDELOLW\�,QVXUDQFH��3DLG�)DPLO\�/HDYH��
DQG�3DLG�6LFN�/HDYH�ZRUN�WRJHWKHU"�
�
$�ZRUNHU�FDQ�XVH�WKH�EHQHILWV�FRQVHFXWLYHO\��EXW�QRW�DW�WKH�VDPH�WLPH��)RU�H[DPSOH��LI�
\RX�DUH�VLFN�DQG�XQDEOH�WR�ZRUN��\RX�FDQ�ILUVW�XVH�DQ\�DFFUXHG�SDLG�VLFN�OHDYH�\RX�KDYH��
WKHQ�ZKHQ�\RX�UXQ�RXW��\RX�FDQ�VWDUW�XVLQJ�6WDWH�'LVDELOLW\�,QVXUDQFH�EHQHILWV�WR�UHSODFH�
SDUW�RI�\RXU�LQFRPH��2U��LI�\RX�QHHG�WR�VWD\�KRPH�WR�FDUH�IRU�D�IDPLO\�PHPEHU��\RX�FDQ�
WDNH�\RXU�SDLG�VLFN�GD\V��WKHQ�XVH�3DLG�)DPLO\�/HDYH���
�
6RPHWLPHV�HPSOR\HUV�ZLOO�LQWHJUDWH�WKH�EHQHILWV��VR�WKDW�WKH�EHQHILWV�ZLOO�ZRUN�WRJHWKHU�WR�
SURYLGH������RI�ORVW�ZDJHV��%HFDXVH�DOO�ZDLWLQJ�SHULRGV�KDYH�EHHQ�ZDLYHG�DW�WKLV�WLPH��
LI�\RX�DUH�HOLJLEOH�IRU�ERWK�EHQHILWV��\RX�PD\�ZDQW�WR�DVN�\RXU�HPSOR\HU�WR�LQWHJUDWH�WKH�
EHQHILWV�VR�\RX�FDQ�KDYH�IXOO�LQFRPH�UHSODFHPHQW�IRU�ORQJHU���
�

��� :KDW�LI�,�DP�UHTXLUHG�WR�ZRUN�EXW�,�GR�QRW�WKLQN�WKDW�LW�LV�
VDIH�WR�GR�VR"�
8QGHU�/DERU�&RGH�6HFWLRQ�������D�ZRUNHU�PD\�UHIXVH�WR�SHUIRUP�XQVDIH�ZRUN�DV�ORQJ�DV�
LW�LV�KD]DUGRXV�HQRXJK�WKDW�DQ\�UHDVRQDEOH�SHUVRQ�ZRXOG�WKLQN�WKDW�WKHLU�KHDOWK�DQG�
VDIHW\�ZRXOG�EH�LQ�GDQJHU��
�

6WHSV�WR�WDNH ���
Ɣ )LUVW��RIIHU�WR�GR�WKH�ZRUN�RQO\�LI�WKH�HPSOR\HU�LV�ZLOOLQJ�WR�PDNH�ZRUN�VDIH��8QGHU�

WKH�FXUUHQW�FLUFXPVWDQFHV��WKDW�PD\�EH�RQO\�WR�RIIHU�WR�ZRUN�IURP�KRPH��
$OWHUQDWLYHO\��WKH�HPSOR\HU�VKRXOG�SURYLGH�SURSHU�HTXLSPHQW�WR�PDNH�WKH�ZRUN�
VDIH��

Ɣ ,I�WKH�HPSOR\HU�UHIXVHV��DQG�WKH�ZRUNHU�UHIXVHV�WR�GR�ZRUN�EHFDXVH�WKH\�
UHDVRQDEO\�ILQG�LW�WR�EH�XQVDIH��WKH�ZRUNHU�VKRXOG�RIIHU�WR�GR�RWKHU�ZRUN�WKDW�WKH\�
FRQVLGHUHG�WR�EH�VDIH��

� �
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���



�

��� &DQ�P\�HPSOR\HU�IRUFH�PH�WR�WDNH�3DLG�7LPH�2II��
9DFDWLRQ�7LPH��RU�3DLG�6LFN�7LPH"�
,I�D�ZRUNHU�LV�TXDUDQWLQHG�GXH�WR�WKH�YLUXV��DQ�HPSOR\HU�FDQQRW�UHTXLUH�WKDW�WKH�ZRUNHU�
XVH�SDLG�VLFN�OHDYH��WKDW�LV�WKH�ZRUNHU¶V�FKRLFH��
�
,I�WKH�ZRUNHU�GHFLGHV�WR�XVH�SDLG�VLFN�OHDYH��WKH�HPSOR\HU�FDQ�UHTXLUH�WKH\�WDNH�D�
PLQLPXP�RI�WZR�KRXU�RI�SDLG�VLFN�OHDYH��7KH�GHWHUPLQDWLRQ�RI�KRZ�PXFK�SDLG�VLFN�OHDYH�
ZLOO�EH�XVHG�LV�XS�WR�WKH�HPSOR\HH��
�
+2:(9(5��HPSOR\HUV�PD\�UHTXLUH�HPSOR\HHV�WR�XVH�WKHLU�YDFDWLRQ�RU�372�EHIRUH�WKH\�
DUH�DOORZHG�WR�WDNH�XQSDLG�OHDYH��
�

��� �:KDW�LI�,�VWLOO�QHHG�WR�SD\�P\�WD[HV"�
�

'HDGOLQH�WR�)LOH���,Q�UHVSRQVH�WR�&29,'�����WKH�,56�KDV�PRYHG�³7D[�'D\´��WKH�GHDGOLQH�
WR�ILOH�\RXU�WD[HV��IURP�$SULO����������WR��-XO\�����������

Ɣ ,I�\RX�FDQQRW�ILOH�E\�-XO\���WK��UHTXHVW�DQ�H[WHQVLRQ�VR�\RX�GR�QRW�JHW�D�SHQDOW\��
,I�WKH�H[WHQVLRQ�LV�JUDQWHG��\RX�ZLOO�OLNHO\�QHHG�WR�ILOH�E\�2FWREHU������������

Ɣ ,I�\RX�2:(�DQ\�WD[HV��\RX�VWLOO�QHHG�WR�SD\�E\�-XO\������������
�
'HDGOLQH�WR�3D\���7KH�$SULO����������GHDGOLQH�WR�SD\�DQ\�WD[HV�\RX�PD\�RZH�ZLWK�\RXU�
UHWXUQ�KDV�DOVR�EHHQ�H[WHQGHG�WR�-XO\�����������

Ɣ 7KH�,56�ZLOO�EHJLQ�WR�DVVHVV�SHQDOWLHV�DQG�LQWHUHVW�RQ�WD[HV�\RX�PD\�RZH��RQ�
-XO\����������LI�WKH\�JR�XQSDLG��

Ɣ ,I�\RX�DUH�H[SHFWLQJ�D�UHIXQG��ILOH�\RXU�UHWXUQ�DV�VRRQ�DV�SRVVLEOH���
�
�
025(�5(6285&(6�21�7$;�,668(6��

�
,56���KWWSV���ZZZ�LUV�JRY�FRURQDYLUXV�
&DOLIRUQLD�)UDQFKLVH�7D[�%RDUG���
KWWSV���ZZZ�IWE�FD�JRY�ILOH�ZKHQ�WR�ILOH�GXH�GDWHV�SHUVRQDO�KWPO�

�
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���
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��� �2WKHU�5HVRXUFHV�
�
*(1(5$/�5(6285&(6�
�
%HQHILWV�6XPPDU\�IRU�:RUNHUV�,PSDFWHG�E\�&29,'�����
KWWSV���ZZZ�ODERU�FD�JRY�FRURQDYLUXV������FKDUW�
/HJDO�$LG�DW�:RUN�)$4V�DERXW�FRURQDYLUXV���KWWSV���ELW�O\��,-2G�)�
/DERU�	�:RUNIRUFH�'HYHORSPHQW�$JHQF\���KWWSV���ZZZ�ODERU�FD�JRY�&RURQDYLUXV�������
/DERU�&RPPLVVLRQHU���KWWSV���ZZZ�GLU�FD�JRY�GOVH�6SDQLVK������1RYHO�&RURQDYLUXV�KWP��
(''���KWWSV���HGG�FD�JRY�DERXWBHGG�FRURQDYLUXV������HVSDQRO�KWP��
&DO�26+$���KWWSV���HGG�FD�JRY�DERXWBHGG�FRURQDYLUXV������HVSDQRO�KWP�
�
�
)25�*,*�:25.(56���0,6&/$66,),('�:25.(56�
*LJ�:RUNHUV�5LVLQJ��KWWSV���JLJZRUNHUVULVLQJ�RUJ�JHW�LQIRUPHG�FRYLG���UHVRXUFHV���
�
*(1(5$/�5(6285&(6�)25�81'2&80(17('�&$/,)251,$16�
&DOLIRUQLD�,PPLJUDQW�<RXWK�-XVWLFH�$OOLDQFH���KWWSV���FL\MD�RUJ�FRYLG����
�
27+(5�*(1(5$/�5(6285&(6�
:HVWHUQ�&HQWHU�RQ�/DZ�DQG�3RYHUW\��
KWWSV���ZFOS�RUJ�FRYLG����FRURQDYLUXV�LQIRUPDWLRQ�UHVSRQVH�DQG�FRQVLGHUDWLRQV��
�
�
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